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Disclaimer

This RAP has been prepared in consultation with xxxxxxxxxxxx for whom the audit was conducted and is based upon the information supplied during the visits and interviews.
The auditor is unable to vouch for the accuracy of that information. Any issues mentioned or listed are given as examples, or as examples of shortcomings in the Health and Safety Management System. No warranty is given or implied that the issues identified are the only issues facing xxxxxxxxxxxx.

This RAP is not intended to replace legal advice or advice from Workplace Health and Safety Queensland. Failure to mention any matter that may constitute a breach of statutory obligation does not imply that no such breach may occur.  

The recipient of this report is advised to consider these facts and exercise caution in any subsequent use of this material.


Signature:  …………………………….   Date:  ……/……/……
Title: 
How to use the WH&S Management System RAP

This Health and Safety Management System Rectification Action Plan (RAP) is designed to correct issues identified in the recent Health and Safety Audit for the Areas of Improvement identified in the Audit Report.

This Health and Safety Management System RAP can be used to systematically implement a program to improve workplace health and safety over a period of time, across the organisation. 

This RAP is to be used as the tool to monitor the rectification process simply by:

· Management allocating responsibility to the Health and Safety Committee to check that the recommendations outlined are appropriate to the organisation’s systems and practices;

· Allocating responsibilities to who is to address the recommended action;

· Identifying the expected timeframe when the recommended actions are to be completed by; 

· The Health and Safety Committee monitoring the progress of the RAP;

· The WHSO and/or the Health and Safety Committee providing regular reports to Management on the progress of the implementation of the Health and Safety Management System; and

· Verifying (sign off and date) the RAP that the recommended action is completed satisfactorily.

Note:

It should be noted that the recommended actions detailed in the RAP are suggested as a guide only. Management, the Health Safety Committee and / or the WHSO are much closer to the issues identified and therefore may suggest a more effective method to correct the issues.  

Element 1 – Policy 
	Criteria
	Non-Compliance
	Recommended Actions
	Who
	When
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Element 2 – Planning 

	Criteria
	Non-Compliance
	Recommended Actions
	Who
	When
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Element 3 – Implementation 

	Criteria
	Non-Compliance
	Recommended Actions
	Who
	When
	Sign & Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Element 4 – Measurement and Evaluation

	Criteria
	Non-Compliance
	Recommended Actions
	Who
	When
	Sign & Date

	1.1.1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Element 5 – Management Review

	Criteria
	Non-Compliance
	Recommended Actions
	Who
	When
	Sign & Date
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